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Role: Site Development & Facilities Lead
Hours: 20 hours per week 
Pay: £32,000 – £36,0000 pro rata
Status: Permanent
Location: Loanhead Farm, EH55 8LN 

The Site Development & Facilities Lead will play a key role in overseeing the development, improvement and long-term management of WATIF’s buildings and facilities. The postholder will take responsibility for progressing projects that bring buildings and spaces into active community use, managing work from planning through to completion and ensuring facilities remain safe, compliant, sustainable and fit for purpose.

Working closely with staff, contractors, trustees and external partners, the postholder will help shape the future development of WATIF’s sites and support the organisation’s wider vision for community benefit.

You will take a leading role in transforming spaces into valuable community assets, helping turn ideas and plans into practical, usable facilities that support local people and future opportunities. The role combines strategic planning with practical delivery

This is a varied role suited to someone who enjoys problem-solving, project management and seeing projects move from concept to reality.

Key Responsibilities

Site Development and Project Management
· Lead and coordinate building development and improvement projects.
· Support projects from initial planning and feasibility through to delivery and completion. 
· Coordinate contractors, consultants and external suppliers. 
· Monitor project timescales, budgets and progress against agreed objectives. 
· Identify and manage risks relating to projects and site developments. 
· Support funding requirements through providing information, updates and evidence of project progress. 

Facilities Management
· Oversee the day-to-day management and maintenance of buildings and facilities. 
· Develop and implement planned maintenance schedules. 
· Ensure buildings and outdoor spaces remain safe, functional and fit for purpose. 
· Coordinate repairs, maintenance works and facilities improvements. 
· Identify opportunities to improve efficiency, sustainability and use of facilities. 

Compliance and Health & Safety
· Ensure facilities operate in line with relevant legislation and organisational policies. 
· Maintain records relating to inspections, servicing and compliance requirements. 
· Monitor health and safety requirements across sites. 
· Ensure statutory checks and certifications are maintained and up to date. 
· Support risk assessments and implementation of safe working practices. 

Partnership and Stakeholder Working
· Develop positive relationships with contractors, suppliers and partner organisations. 
· Work closely with staff and trustees regarding development priorities. 
· Engage with volunteers and community users regarding site improvements. 
· Represent WATIF at meetings where appropriate. 

Monitoring and Administration
· Maintain accurate project and facilities records. 
· Monitor budgets and expenditure related to buildings and site development. 
· Prepare reports and updates for management, trustees and funders. 
· Support procurement processes where required. 

General Responsibilities
· Work in line with organisational policies and procedures. 
· Maintain confidentiality and comply with GDPR requirements. 
· Follow safeguarding, health and safety and equality procedures. 
· Work flexibly, including occasional evenings and weekends where required. 
· Undertake any other duties appropriate to the role.

Person Specification

Essential
· Experience of managing projects from planning through to completion. 
· Experience coordinating contractors, suppliers or external stakeholders. 
· Project management experience. 
· Ability to manage multiple priorities and deadlines. 
· Problem-solving ability and practical decision-making skills. 
· Understanding of health and safety responsibilities within buildings or facilities. 

Desirable
· Experience of facilities, property, estates or asset management. 
· Experience within the voluntary or community sector. 
· Knowledge of procurement processes. 
· Experience managing budgets. 
· Understanding of compliance requirements relating to buildings and facilities. 
· Driving licence and access to transport.


About WATIF
WATIF is a development trust supporting the rural villages of Woolfords, Auchengray and Tarbrax and the surrounding area. We work to strengthen and develop our communities by leading and supporting projects that respond to local needs and opportunities. Working alongside volunteers, residents and partners, we aim to create positive change and improve quality of life across this rural area.
Our team, based at Loanhead Farm which the Trust purchased in 2023, delivers our Community Action Plan and works closely with local groups, businesses and partner organisations to ensure our activities reflect community priorities.
Find out more about our work and our area at https://www.watif.org.uk/
How to Apply 
Please send a copy of your CV and cover letter to contact@watif.scot
If you wish to discuss the role informally before applying, please contact Adele Prendergast (Operational Manager) on 01501 785067 or email adele@watif.scot
Closing date Midday on 23rd June 2026
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